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Topic Break Down

Topic No. of Questions

Topic 1, Clothing Orders

Topic 2, Sales SummaryCase Study Exhibit.

Topic 3, Class ScheduleCase Study Exhibit.

Topic 4, Book SalesCase Study Exhibit.

Topic 5, Insurance PoliciesCase Study Exhibit.
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Topic 6, Enroliment
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QUESTION NO: 1 - (SIMULATION)

CORRECT TEXT

On the ‘Comparison’ chart sheet, swap the data the axis.

ANSWER: ChecktheSolutionbelow.

Explanation:

Right click and open axis options. Check the box that says values in reverse order.

QUESTION NO: 2 - (SIMULATION)

CORRECT TEXT

On the "Summary’ worksheet, in cell B15, use a function to display the highest sales amount from the “Total Sales” column.

ANSWER: SendusyourSuggestionsonit

QUESTION NO: 3 - (SIMULATION)

CORRECT TEXT

On the “Prices” worksheet, apply the Title style to cell A1.

ANSWER: ChecktheSolutionbelow.

Explanation:
Home Tab/ Styles group/ cell styles

QUESTION NO: 4 - (SIMULATION)

CORRECT TEXT
You are revising a sales summary report for Northwind Traders.
On the “Summary” worksheet, in cells F4:F11, use conditional formatting to apply the

Yellow Fill with Dark Yellow Text format to cells that contain values greater than
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$5,000,000.”

ANSWER: ChecktheSolutionbelow.

Explanation:

Conditional formatting, highlight cell rules, greater than and then pick the color.

QUESTION NO: 5 - (SIMULATION)

CORRECT TEXT
You are compiling class data to present to the enroliment director at the School of Fine Art.

On the “Substitutes” worksheet beginning at cell A1, import the data from the Substitutes text file in the Documents folder.
Use the first row of the data source as headers.
ANSWER: ChecktheSolutionbelow.

Explanation:

File. Open.
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