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QUESTION NO: 1 - (SIMULATION)

SIMULATION

Project 4 of 7: Car Inventory

Overview

You manage the office of a used car business. You have been asked to prepare the inventory list for a big annual sale.
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Apply the Rose, Table Style Light 17 (Table Style Light 17) to the “Inventory” table.

ANSWER: See explanation below.

Explanation:

1. On the “Inventory” table, click on any cell.

2. Click on Format as Table from the Home tab.
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3. Select the Rose, Table Style Light 17 as desired.

References: https://support.office.com/en-us/article/Format-an-Excel-table-6789619F-C889-495C-99C22F971C0E2370

QUESTION NO: 2 - (SIMULATION)

SIMULATION

Project 1 of 7: Tailspin Toys

Overview

You recently opened an online toy store. You have sold products to 500 individual customers. You are evaluating customer 
data and order data.
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On the “Orders” worksheet, enter a formula in cell J2 that uses an Excel function to return the “OrderTotal” value of the 
individual order that has the highest “OrderTotal” value.

ANSWER: See explanation below.

Explanation:

1. Select the cell J2 where you want the highest “OrderTotal” value to be.

2. Type in the formula: =MAX(G1:G550).

https://dumpsarena.co/


DumpsArena - Pass Your Next Certification Exam Fast!
dumpsarena.co

References:

https://support.office.com/en-us/article/calculate-the-smallest-or-largest-number-in-a-range45fe249f-96c3-443b-8e9f-
87f16c48462c

QUESTION NO: 3 - (SIMULATION)

SIMULATION

Project 6 of 7: Bike Tours

Overview

You are the owner of a small bicycle tour company summarizing trail rides that have been booked for the next six months.

In cell C8 on the “Summer Bookings” worksheet, insert a function that joins the customer “Lastname” to the customer 
“Firstname” separated by a comma and space. (Example: Campbell, David).
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ANSWER: See explanation below.

Explanation:

1. In cell C8 on the “Summer Bookings” worksheet, insert the following CONCAT function: “=CONCAT(E6 “, “D6)” OR “=E6& 
“, “, D6”.

References:

https://support.office.com/en-us/article/Combine-text-from-two-or-more-cells-into-one-cell81ba0946-ce78-42ed-b3c3-
21340eb164a6

QUESTION NO: 4 - (SIMULATION)

SIMULATION

Project 7 of 7: Farmers Market

Overview

You are the Director of a local farmers’ market. You are creating and modifying charts for a report which shows the amounts 
and variety of products sold during the season.
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On the “Spring Sales” worksheet, apply Style 3 and Monochromatic Color 2 (Monochromatic Palette 2) to the 3-D Pie chart.

ANSWER: See explanation below.

Explanation:

1. Click on the 3-D Pie Chart on the “Spring Sales” worksheet.

2. This would display the Chart Tools, click on the desired style which is Style 3 Monochromatic Color 2 from the Chart 
Styles group situated on the Design tab.

References:

https://support.office.com/en-us/article/Change-the-layout-or-style-of-a-chart-A346E438-D22A4540-AA87-BCE9FEB719CF

QUESTION NO: 5 - (SIMULATION)

SIMULATION
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Project 6 of 7: Bike Tours

Overview

You are the owner of a small bicycle tour company summarizing trail rides that have been booked for the next six months.

On the “Summer Bookings” worksheet, remove the table functionality from the table. Retain the cell formatting and location 
of the data.

ANSWER: See explanation below.

Explanation:

1. Click Design from the Ribbon on Table Tools.

2. In the Tools group, click on Convert to Range.

OR
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1. Right-click the table then click on Table then press Convert to Range.

References:

https://support.office.com/en-us/article/convert-an-excel-table-to-a-range-of-data-0b326ff1-17644ebe-84ea-
786265d41c77?redirectSourcePath=%252fen-us%252farticle%252fRemove-a-tablewithout-losing-the-data-or-table-format-
ADF88635-90F5-4FAA-9417-19862F38CCE8&ui=enUS&rs=en-US&ad=US
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